LEAVERS GUIDE
Dear Tenant(s)

Your leaving date is:                               Do not forget to fill in page 2!
Please ensure that you have vacated by 12.00 noon. 

It may be necessary to show other possible tenants around the property, although we try to avoid this unless we have met and approved them. 
Remember to: 

1. Leave all sets of keys plus the electricity key in the flat. 

2. Leave the Information folder.

3. Check the gas and electricity is turned off except for boilers and take readings if appropriate.

4. Defrost fridges and freezers and leave switched off.

    Switch off water heaters.

5. Dispose of all rubbish.

6. Do not leave furniture without checking with the Landlord.

7. Arrange for post to be redirected.

8. Notify the Landlord of any breakages/damage before you leave.

9. Leave the Flat as clean and tidy as when you moved in, including carpets. Do not forget to clean the windows and under and behind the cooker and other appliances. Also tops of kitchen units!
10. Leave the electric and gas with approximately the same amount of money as per your contents list. Cancel standing order.
Do not touch up paintwork unless you have obtained the paint from me as the colour will not match!

We take great care to keep the communal areas clean and tidy, so it would be appreciated, if you are moving furniture, not to mark the paintwork in the hallways and landings.

Lock the door behind you. Or if not a Yale lock close the door and inform us that you have vacated, so that we can lock up.
When the flat is empty please telephone, text, write or e-mail to confirm and to avoid additional rental charges.

RETURN OF YOUR DEPOSIT
1. Leave your Repayment ID (which was sent to you by The Deposit Protection Service with your initial acknowledgement), forwarding address, bank sort code and account number in the flat when you leave, or text.

2. Agree the amount of the deposit to be repaid. Remember to leave the flat really clean to avoid any deductions.

3. I can then fill in the online form to repay the money direct to your account.

Please call if any of the above presents any problems.

Best wishes for the future and thank you very much for renting from us. 

S. J. BELL

Tel: 01752 663707      Mob: 07788 778662  Fax: 01752 254147

E-mail: s.j.bell@btinternet.com       Website: www.plymouthflats.com

It is important to note that the required notice is one month to end at a period of the tenancy. This means that your last day should be the day before your rent gets paid. If you wish to extend your leaving date for any reason please do not hesitate to contact us.
PLEASE LEAVE IN THE FLAT WITH YOUR KEYS WHEN YOU DEPART,
TO  ENSURE A SWIFT REPAYMENT OF YOUR DEPOSIT
Name of Lead Tenant  …………………………………………………………………….

Repayment ID   ___   ___    ___   ___  ___      ( this is a 5 figure number)

Bank Account Number   __ __ __ __ __ __ __ __

Sort Code  __ __ - __ __ - __ __

Forwarding Address: 

…………………………………………………………………..

…………………………………………………………………..

…………………………………………………………………..

Post Code  ………………………………………………………

Contact Details:

Tel Numbers;

Home …………………………….

Work ……………………………..

Mobile ……………………………

E-mail: ………………………………………………………………………
